
A CV is useful to give to employers who are not yet advertising jobs and some  

employers still require a CV but others rely on a job application and cover letter 

WHAT’S INVOLVED IN A JOB APPLICATION? 
Most job applications are now completed online, but some employers still use paper forms. Lots of the sections on 
an application form are the same as/similar to what is included in a CV so it’s a good idea to use your CV to support 
you in filling out an application form.  

• Academic achievements 

• Employment history/work experience 

• Key skills 

• Contact information 
 

For more guidance on completing application forms please click here 

Cover letters introduce you to an employer and ask them to think about 

your application. It should highlight the skills and experience that you 

have that match what the employer is looking for. For more guidance on 

writing a cover letter click on the ‘National Careers Service’ logo above 

https://www.prospects.ac.uk/careers-advice/applying-for-jobs/write-a-successful-job-application
https://nationalcareers.service.gov.uk/careers-advice/covering-letter

