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This booklet has been written by the Student Council 



 

Welcome Year 6 / Our new Year 7! 

 

This September you are going to begin a new 

adventure: starting Secondary School. Right now 

this may seem daunting, however, Ely College can 

guarantee that it will be worth it! You will make 

new friends and create unbreakable bonds. 

Ely College will open your eyes and broaden your 

mind to the world around you. You will learn the 

most useful things that will help you in your day-

to-day life; this may be through the PLEDGES 

system, along with the support of your form tutor. 

Your House Office will also guide you in the right 

direction. As you take your first steps into this 

school you will be joining a community that will 

help you gain friendships and new experiences of 

the wider world.  

As well as going to school to learn, we have 

afterschool clubs (Session 6) in almost every 

subject! Engineering, Spanish, Eco Club, Coding 

Club, Art Club.... and the list goes on! 

We know that you have an ocean of questions that 

you are desperate to get answered beginning with 

who, what, when, why and how? But let this 

booklet reassure you that we can answer the 

frequently asked questions about your transition 

from Primary School to Secondary School. This 

booklet has been designed to make your life easier 



 

with members of the student council reviewing and changing 

every page to keep things simple. 

It’s filled to the brim with top tips and information to help you 

along your journey into secondary school. Hopefully this ‘welcome’ 

booklet will answer your questions and provide you with more 

information about Ely College than you asked for. For your parents 

and carers, there is also a list of contacts on the back pages.  

We hope this makes your transition a little easier! 

See you soon!  

The Student Council 

 



Preparation 

  

       Uniform   

The college uniform is a grey 

jacket, the option of a black v-neck 

jumper, black trousers or black 

school skirt, white shirt, black shoes 

and a house tie.  

 

The PE uniform is a black ‘house’ PE 

top, plain black PE shorts and the 

option of a black fleece and black 

piped sports trousers.  

  

You will see on our website what 

styles of trousers, skirts and shoes 

are acceptable. Try to get this right, 

as it won’t be fun sitting in a 

detention!  

 

Full information about the uniform can be found on the website: 

https://www.elycollege.com/uniformguide 

  

https://www.elycollege.com/uniformguide


 

Being Organised 

Homework is set through an online system called ‘Teams’, where 

your teacher will log your homework and you can see what you 

have to do. It also means your parents/carers can keep tabs on 

what you have and haven’t done. It’s easy to use and can easily 

be checked on your phone or home computer out of school. 

Equipment  

Every day make sure that you pack a pencil case with: a pen, 

pencil, ruler, rubber, protractor, pair of compasses, a green pen, a 

calculator, a reading book and your PE kit on days where you have 

PE. It is always useful to have a highlighter or some coloured 

pencils as well.  

  

It is also key that you have a strong school bag that is big enough 

to carry A4 school books and your equipment. We recommend a 

sturdy backpack, but as long as it is big enough and isn’t a plastic 

bag, any style is fine.  

 

 

 

 

 

 

 

MAP NOT SHOWN HERE - AVAILABLE ON TRANSITION DAYS 



Preparation 

                                     Timetable  

This is an example of how the time table system works. In the left 

hand column, you can see the day of the week and at the top, you 

can see the period of the day.   

The weeks are split up into two different weeks, Week A and Week 

B. If you follow this system you should find the day, time and 

lesson easily.  

                                          The Year 7 Day 

  

 

Tutor 

Time 
1 Break 2 3 Break 4 5 

Session 

6 

8:30 

- 

8:50 

8:50 

- 

9:50 

9:50 

- 

10.20 

10:20 

- 

11:20 

11:25 

- 

12:25 

12:25 

- 

12:55 

12:55 

- 

1:55 

2:00 

- 

3:00 

3:15 

- 

4:15 



 

 Timetable  

 

     

    

 

 

 

 

 

 

 

If you follow this system you should find the day time and lesson 

easily. In a box it tells you the lesson, room, teacher and 

sometimes the set or class that you are in.  

Remember - if you get lost, or need help understanding, anyone 

will be happy to help, students or staff!  

 

Teacher initials – in this case 

Ms E Chiy 

Class or Subject - sometime shown 

as initials – in this case MATHS 

Teachers initials - in this 

case Mrs S Goodey 
NB: You may also sometime see your 

Class Set – the year group can be spilt 

into North, East and West. Every year 

gets split in thirds of equal ability. 

Room Number – in this case 

– Bedford (not Ground), 

Room 19 

BTue:4b 
Maths   07e/Ma3 

SGO         B19 

Time – Week Day: Period – in 

this case Week B, Tuesday, 

period 4b 



  

Your 1st Day   

School Structure  

The school day is broken into groups of lessons that sandwich 

breaktimes. Don’t worry about remembering it, teachers will tell 

you when to move!  

 

 
 

Form time is a little different here as we have a vertical 

tutoring system.  This means there are normally four or five 

students from every year in each tutor group. It might seem a 

little daunting to be with the bigger students, but you will soon 

see that they are really friendly. It’s useful to have older students 

in your form - they can show you around, give you a hand with 

your homework. 

 



 

Lunchtime and Food  

During break and lunchtime, you have a choice of areas to eat 

and socialise. For Year 7, these include the Dining Hall, the 

outside seating areas in the Franklin Quad and the field in 

summer. You can find all of these on a map - or ask for directions 

if you are lost. All year groups now have their own designated 

areas for breaktimes. 

We are a ‘cashless college’ so all top-ups for catering will need 

to be done in advance at home via the WisePay online system. 

Alternatively, you can bring a packed lunch with your own food 

which can be eaten in any of the eating areas.  

  

Toilets  
There are toilet facilities located all over the school: in Downham 

block, Needhams, the science block, the sports hall, Bedford and 

the Dining Hall including disabled toilets. They all have little 

people on the door so they are easy to spot!  

Some of these toilets are uni-sex. Don’t worry, you have your 

own separate cubicle - you get used to them surprisingly quickly! 

   

 

 

 

  



  

Moving between classes  

After your lesson finishes it can get very busy. So, when walking 

through corridors we always stick to the left side so people can 

move both ways. Don’t run or push because it makes everyone 

more squished and doesn’t make you get anywhere any faster.  

During your first couple of weeks, don’t worry about being late. 

Teachers don’t mind so much then, but we try to be quick, 

because they won’t appreciate it when you come in ten minutes 

late after a month!  

Everyone gets lost in their first few days, so just stop a passing 

member of staff or student or nip in to one of the house offices 

and ask for directions. Look out, in particular, for members of 

your form, who’ll always keep an eye out for younger students!  

  

 

 

 
 



 

Going Home and Buses  
There are two main exits at the school, the main entrance at the 

front of the school and the rear entrance at the back of the field.   

If you live in an area where you are able to catch a bus, your 

parents will have already received a letter with your bus pass 

attached. On the letter it will tell you where your bus stop is 

and the time that it will collect you and some rules as well.  

On your first day in the morning go to your bus stop by the 

time the bus is meant to arrive. When you get on the bus you 

will be asked to scan or show your bus pass.  

Then, after school, go to the bus park (where you were/ will be 

dropped off in the morning) and look for you bus number (this 

will be on both the letter and your bus pass as well) on the 

front of bus. There will be staff on hand to help and guide you.  

The school mini bus is for students who wish to access the after 

school clubs (Session 6) and are entitled to free school transport. 

 

  
 
 



  

Your Time at Ely College 
The main thing to remember about behaviour here is that mutual 

respect is expected and given. No teacher is unreasonably strict 

and if they know that your behaviour is out of character, they 

are more likely to have a chat about how you are rather than 

punish you. Don’t worry about getting into trouble too much.  

 

That said, if you are actively disrupting a lesson, the teacher will 

probably give you a behaviour point. This doesn’t mean anything 

(yet!), so treat it as a warning and knuckle down!  

 

If you ignore this warning, then don’t be that surprised when the 

teacher gives you another behaviour point and asks you to leave 

and go to the closest house office. We call this a House Removal, 

or just a removal. You will then have to be moved to another 

classroom to do your work there for the rest of the lesson.  A 

house removal means you will get a breaktime detention that 

day too.  

 

If you end up with five or more behaviour points in a week you 
will receive an after-school detention of 60 minutes. You should 
actively avoid this - it’s really boring and a waste of everyone’s 
time. If you are not sure whether or not you have a detention, you 
can ask your form tutor to check for you.   
 
Another reason to behave is that at any time, your parents/carers 

can go onto an online system and check how many behaviour 

points and achievement points you have got.  



 

Behaviour Policy 

Repeated removals or a serious incident such as bullying, or 

violent behaviour could mean you end up with some time 

working in isolation or with a temporary exclusion. The school 

website has more details on this.  

The best policy, though, is the most obvious: stay away from 

trouble, and trouble will stay away from you!  

 

 

 

 

The other thing to bear in mind is that we have our own sixth form 

here, Bishop Laney, that offers a combination of A-level and 

Technical courses. So it may be 7 years you are with us rather 

than just the normal 5! 

 

House Offices 

Your House Office is your best friend as a student. It is here that 

you hand in the vast majority of your parent consent forms, 

where you go to ask any questions, where your parents contact 

if you are ill, or they need to pass on a message, where you go 

if you aren’t feeling well or have any worries or concerns. It is 

manned by a friendly member of staff called a Student Support 

Assistant, or SSA, who will be more than happy to answer any 

of your queries and offer you help. House Offices are open from 

8am – 4pm, Monday- Friday. 



  

Useful Places  

IT Support  

 

At some point, you may need to go to IT Support, perhaps 

because your account isn’t working, or maybe your computer has 

a fault. You will find this located on your map earlier in the book 

with a small computer. 

Finance Office  
 

If you have a letter for a trip, handing it into to your House Office 

is easy. Remember we are ‘cashless’ so money for the trip will 

need to go through WisePay, our online finance platform. This 

is easy for parents to use and log in online at home. 

House Office 

 

The House Office is where you can get support and get questions 

answered - every House has their own House Office. The people 

in the House Office are trained to support you whatever your 

problems are.  
 

The LRC 

 

The LRC stands for ‘Library Resource Centre’. This is essentially 

the school library, which serves a huge purpose in your study 

and education. You might have seen it on your induction days. 

Within the LRC, you will have free access to most electronic 

devices, have a spacious work area and a wide selection of 

books. The LRC is open till 4:15pm each school day. 



 
You are allowed to borrow a few books for a restricted amount 

of time, after which, if you have forgotten to return it, an e-mail 

will be sent to your school account as a reminder. There are 

loads of books to choose from - fiction and non-fiction!  

You can also stay after school any day until half-past four and it 

is a great place to do your homework, or a project with friends 

or peers. There is always a member of staff on hand to give you 

some help, or lend you some equipment.  

The LRC is also where you sign up to the 

after-school minibus, which leaves at half 

past four and can deliver you to your 

home if you live in the surrounding 

villages. This means you don’t have to 

worry about getting home after a club or 

doing homework. 

The Hub 

 

The Hub is an area for students to go to, if they are having 

personal problems, or difficulty accessing an area due to injury. 

Staff members provide support and a trustworthy person to talk 

to, if there is anything a student is struggling with.  

Students go to the Hub for many reasons. 

Edulink 

 

Edulink is the platform that we use at Ely College to keep parents 

informed about their child’s achievements, behaviour, timetables 

and more. Log in details will be sent out at the beginning of 

September. 



  

Fire Drills 

First off, that bell you are hearing is probably a lesson bell. Bells 

are really loud here! However, if it goes on longer than a couple 

of seconds or if it says, “this is a fire alarm; please evacuate the 

building.”, then it is a fire alarm. Don’t panic, but leave all your 

belongings and follow your teacher out of the classroom.  

If you aren’t in class, because you were in the toilets, or it was 

break time, aim for the nearest open space and try to find a 

teacher - your form tutor or your class teacher is your best bet!  

The Fire assembly point is on The Astro Pitch. All students and 

staff assembly here. Do not move through buildings to get to it 

even if you have to take the long way round on the back fields 

to get to it. 

Once you are out of the building:  

• Line up with your class (or form) in alphabetical order,  

• Face away from the buildings, towards the school field, 

• Stand in silence,  

• Answer your name only on the register, Await and follow 

further instructions from staff.  

Remember to listen to members of staff above all else and be 

calm!  

You might want to bear in mind that there is likely going to be a 

practice fire alarm in the first couple of weeks, just so that you 

can get the hang of it.  

 



 

Homework 

You are unlikely to get too much homework in your first week, 

but if you do, it’s important to plan some time away to do it. 

Most students have made the mistake of not doing this and end 

up doing their homework at 8 o’clock before they leave in the 

morning, or even during form time; it is not only stressful but 

will really annoy your parents/carers or form tutor!  

The key thing with homework is to work out how long it will take 

you and manage your time. It doesn’t matter how much you love 

English or Science, if you spend two hours on a poster, you might 

not have enough time for that Maths worksheet you’ve been 

avoiding!  

If you have a problem with homework, or you want some ideas, 

you could find your teacher and talk to them, speak to the other 

people in your form or your form tutor, or go the LRC after school 

and do it then, when there is always a teacher to ask.   

All homework is logged by teachers 

on ‘Teams’ to ensure it isn’t lost or 

forgotten. You can use the app to 

keep on top of your deadlines. 

 

 

 

 

  



  

Session Six  

Every day after school, a selection of clubs runs from 3:15pm to 

4:15pm. We call this ‘Session 6’, kind of like an extra optional 

lesson after school. It is not compulsory to attend any, but the 

school expects you to turn up to one at least once a week. It’s a 

great opportunity to meet people with the same interests as you, 

and helps you work towards your PLEDGES.  

  

There are loads of Session 6 groups to go to, ranging from 

science clubs, to art clubs and many, many sports. There is 

normally a full list of clubs on the school website under 

Parents>Session 6.  

Academic Mentoring 

Academic mentoring will take place between you and your form 

tutor once a term. You will be able to discuss any concerns or 

worries you have, your progress, PLEDGES, discuss reports and 

receive support and feedback. Your tutor will then feedback to 

your parents. 

             PLEDGES 

The PLEDGES scheme is designed to help you extend your learning 

skills. You will be awarded PLEDGE points for doing good things, 

like helping with a recycling scheme, or high attendance. You will 

go through different awards, starting with your Bronze, then on to 

your Silver and finally on to your Gold. These PLEDGE awards will 

be accounted for when you apply for Sixth Forms and Universities. 

Your form tutor will help you with recording these.  

    



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

‘50 Things’ / PLEDGES 

This year we are encouraging all Year 6s 

to ‘kick start’ your PLEDGES by setting 

you a summer challenge.  

With this booklet you will be given a ’50 

Things to do before you are 11 ¾‘ 

record sheet. This will encourage you to 

take part in the National Trust initiative 

– a collection of fun outdoor activities 

that can easily be completed at little or 

no cost over the summer, but will help 

you appreciate the world around you. 

By taking part in this challenge, you could 

earn your PLEDGES before you start in 

September and have great fun doing so! 

 

 

 

 

     

 

 

 



 

    Student Voice 

Some of you will decide you have some ideas that you believe will 

improve the school for all of the students here. You may have the 

chance to be on the House Councils or Student Leadership. Here, 

ideas are shared and we make changes to benefit you and your 

peers. 

 

 

 

 

 

 

 

 

    



  

Frequently Asked Questions 
 

What happens if I forget my PE kit?   Don’t worry so much 

earlier on, or if you just forget little bits, like trainers, as the 

teachers are friendly and understand that you are new. However, 

if you forget to bring your PE kit to school, then you are given a 

behaviour point and are asked to borrow a PE kit from the school. 

If it is forgotten multiple times, then you will be given a detention.   

How do I know where to find my lessons?    On your 

induction days a map should be given to you showing all the 

buildings and classes in the school. You can always ask an older 

student or a teacher where the class is and they will happily tell 

you.  

How many assemblies do I have a week and where do I 

go for them?    Every house has one assembly per week and 

you will be told what day that is.  It is the same day every week. 

Assemblies happen in the Main Hall in Adelaide block. Line up in 

your forms in the Adelaide dining hall before heading into 

assembly when told to by your form tutor.  

What happens if I don’t do my homework?    If you have 

not completed your homework by the date it is due, then you are 

given a behaviour point.  It is always best to see a teacher to ask 

for help before the deadline, as these behaviour points for non-

completion of homework can result in a detention. 

How do I know when to go to lessons? 

At the beginning of the day there is a warning bell at 8.25am to 

tell you to begin heading to your form and then throughout the 



 
day bells will help you keep on time until the final one at 3.00pm. 

These should stop you from being late to lessons. 

What happens if I forget to bring an exercise book to 

school?  

In some lessons e.g. Maths, you are expected to bring your 

exercise books home regularly and bring them back in on the 

days you have that lesson. If you forget to then you are given a 

behaviour point. If you organise your stuff the night before, it 

saves you forgetting anything!  

What do I do if I am struggling in a lesson?  

It is never good to suffer in silence and not get help so the best 

thing to do is to always tell your subject teacher or form tutor. 

Don’t be scared - they’ll be really glad you told them! They’ll 

probably give you subtle extra help in lessons, or give you some 

additional work for you to help yourself at home.  

What happens if I lose my timetable?  

If you lose your timetable, then you can simply ask your form tutor 

or student support assistant to print you out a new one at the 

beginning of the day.   

What do I do if I get injured and can’t do PE?  

If you are hurt, then ask your parents/carers to write and sign a 

note for you and take it, along with your PE kit to your next lesson 

and give the note to your teacher. You’ll probably still have to get 

changed, unless this is an issue so bring your kit still, and perhaps 

you will be helping with scoring, or refereeing the games.  

 

 



  
What happens if I forget or have no lunch money? 

If this happens, then go to your House Office and have a 

conversation with them.  They won’t be allowed to accept cash 

but they will help so you don’t miss out. 

How does the House system work?  

When you join, you will be put into either Franklin, Turing, Scott, 

Etheldreda or Seacole! If you have siblings already at Ely College 

they will probably be in the same House as you for ease of parent 

communications. Your house will not affect your classes or 

friendship groups – they are there for your Form Groups and 

House Assemblies. You will see your form every morning for 20 

minutes. 

What happens if I don’t make any friends straight away?  

Everyone is new to the college and is in the same situation looking 

for new friends. Sooner or later, you will find someone with 

similar interests as you. Don’t forget that there are always Session 

6 clubs that you can attend to find those with the same interests 

and very friendly older students to help you if you need it. Don’t 

be afraid to approach new people - at College you make amazing 

life-long friends, so it is important not to miss any opportunity!  

 

 

 

    

 

 



 

Parental Points of Contact 

A full list of staff contacts is given on the school website  

(www.elycollege.com) under the heading Contact Us.  Email is 

the preferred option for any questions but if a message must be 

passed on or there is a more serious problem then you can 

phone the House Offices directly. 

 

 

Principal – Mr Simon Warburton 

principal@elycollege.co.uk 

 

 

 

Executive Principal – Mr Richard Spencer 

rspencer@cmatrust.net 

 

 

 

Vice Principal (Curriculum) – Mrs Sam Rasmussen 

srasmussen@elycollege.co.uk 

http://www.elycollege.com/
http://www.elycollege.com/
http://www.elycollege.com/
mailto:principal@elycollege.co.uk
mailto:rspencer@cmatrust.net
mailto:srasmussen@elycollege.co.uk


 

Our House Offices  

 
 

 
Franklin House 
01353 652874  
 

E-mail: franklinhouse@elycollege.co.uk  
 
 
 
 

Turing House  
01353 652876  
 

E-mail: turinghouse@elycollege.co.uk 
 
 
 
 

Scott House  
01353 652875  
 

E-mail: scotthouse@elycollege.co.uk 
 

 
 
 

Seacole House  
01353 652817 
 

E-mail: seacolehouse@elycollege.co.uk 
 
 
 
  

Etheldreda House 
01353 652873  
 

E-mail: etheldredahouse@elycollege.co.uk 

mailto:turinghouse@elycollege.co.uk
mailto:scotthouse@elycollege.co.uk
mailto:etheldredahouse@elycollege.co.uk

